
 

PLEASE RETURN THIS FORM WITH CORRECTED DOCUMENT 

Please provide your name & phone number in case of questions: _____________________________  

YOUR DOCUMENT COULD NOT BE PROCESSED DUE TO THE FOLLOWING:

□ $_______ Recording Fee Check missing or incorrect (made out to RECORDER). 

□ See Auditor’s note attached.   See Assessor’s note attached. 

□ Document requires a 2” margin at the top and bottom of the first and last page, ½” margin for each 

side, and ½” margins top and bottom of additional pages. 

□ Real estate legal description is missing, incorrect, incomplete, or out of county. 

□ Documents must be legible and have at least a 10pt font as required by Indiana statute (IC 36-2-11-

16.5). 

□ Documents signed by a POA must have the recorded instrument number of the POA referenced below 

the POA’s printed name. 

□ Signature is missing or not notarized. 

□ Names must be typed or printed legibly under all signatures. 

□ Documents notarized in Indiana are required to have a legible printed name of the preparer (must be 

individual’s name; company name is not sufficient). 

□ Documents notarized in Indiana are required to have a legible printed name (Individual not a 

Company) following the Social Security affirmation statement. 

□ Notary: seal missing, signature missing, commission missing, acknowledgement incomplete or missing. 

□ Cross-reference is missing or incorrect, must be clearly identified on the 1st page of document. 

□ Please include a postage-paid, self-addressed envelope for return of your documents. 

□ Grantee’s address is missing or incomplete – No P.O. Boxes (must be stated on the document as 

GRANTEE’S mailing address) 

□ We do not stamp copies. 

□ Poor Image quality. 

□ Other _____________________________________________________________________________ 

 

֎ Deputy Recorder’s will not provide legal advice or searching. 

 

Date ________________________  Initials _________________________ 

 

Laura Herzog      (317) 745-9200 

Hendricks County Recorder    8:00am – 4:00pm M T W TH F 

355 South Washington Street    www.co.hendricks.in.us 

Danville, IN 46122-1759 

 

THANK YOU  (FEE CHART ON BACK) 

 

 



 

 


