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This guide is an attempt to aid you, the owner/developer (they are one in the same), in 

understanding the process for construction of your development and the expectations of 

the Hendricks County Subdivision Control Ordinance. Whether you have completed 

other projects within other jurisdictions, or this is the first project you have attempted, 

Hendricks County has its own requirements, and it is in your interest to ensure that you 

are familiar with them. 

While this document is not intended to be a complete process outline, it should provide 

sufficient guidance. Additional information is provided in the attached appendix.  

 

Once you have received approval from either the Hendricks County Area Plan 

Commission or Hendricks County Administrative and Plat Committee, you will receive a 

letter providing direction as to what the next steps are as well as copies of the staff letter 

and Findings of Facts and a copy of the completed County/Owner Inspection 

Agreement.  

 

The following are the basic phases of construction on most projects. They may be 

performed separately or in combination with another phase or be performed in a 

different order depending on the actual scope of the project. Additional information on 

each of these phases follows in the appendix. 

 

 

General comments: 

• You, the owner, are also the developer, and are responsible for all activity on site 

• Hendricks County will not prescribe design solutions to you. It is your 

responsibility, along with your professional team, to design the site 

• Construction shall be completed per the approved plan. Changes to the 

approved and stamped plan requires approval by the Plan Commission or their 

designee 

• Other agency’s approval may be necessary, and we do not represent the other 

agencies 

• All Clean Water requirements must be complied with 

 

After approval and before construction: 

• Owner must pay inspection fees usually stated in the letter written providing 

direction after your approval. This amount is based on the classification of the 

project and may not cover all inspections 

• You or your professional team must provide plan set to be reviewed for 

compliance with Plan Commission Approval  

• Once that set has been reviewed and approved, multiple sets must be submitted 

for stamping for construction use (please note some sets will be retained by 

Hendricks County for use during inspections and the remainder returned) 
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Preconstruction meeting: 

• You and your professional team should attend 

• Hendricks County Planning and Building Engineering Inspector will set the 

meeting and notify other agencies involved of date, time and location 

• This is your chance to ask questions of those involved with this site. 

 

 Dirt Work: 

• Comply with all conditions and requirements of your erosion control plan, 

• Construction entrance must be installed and maintained, 

• Keep streets clean as necessary. 

• Approved and stamped plans must be followed. 

 

Notify: Assigned Site Inspector, Clean Water Inspector, Other agencies as needed 

based on project type 

 

Pipe work; storm, water, and sewer: 

• Notify the proper agency for inspections on their lines. 

• Hendricks County must witness the installation of the storm system. 

• Contact the Clean Water department for any requirements for dewatering 

activities, 

• Backfill within street right of way must be witnessed and comply with INDOT 

Standards. 

 

Notify: Assigned Site Inspector, Clean Water Inspector, Other agency inspectors 

 

Street Construction: 

• Street must be constructed in compliance with INDOT standards, 

• Subsurface Drain may be installed either before or after the initial proof roll, 

• Initial proof roll may be scheduled once documentation that the site is in 

compliance with INDOT Standard Specifications, 

• Any area deemed to have failed shall be repaired and the area must pass a proof 

roll prior to further construction. You or your professional team must specify 

repair methods for failed areas. 

• Subsurface drain installation must be witnessed, and it must be in place prior to 

application of stone subgrade. 

• Final proof roll will only be scheduled when construction of the street section has 

been completed and ready for pavement. 

 

Notify: Assigned Site Inspector, Clean Water Inspector 

 

Post construction: 
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• As-Built drawings (record drawings) are required for the storm and sanitary 

sewer lines. Utilities may require additional information on their respective lines 

• The Storm Water handbook has specific information which must be include on 

the As-Built drawings 

• You must submit a video inspection of the storm system pipes 

• Items identified during review of the video inspection must be repaired and 

verified after the repair 

• Landscaping, if required, is to be installed per approved plan. Due to availability, 

caliper, height, and species may be adjusted with approval 

• Acceptance letters from utilities must be provided for water and sanitary sewer 

lines, 

• Erosion control must be per stamped plan and may only be changed with 

approval of the Clean Water inspector 

 

Notify: Assigned Site Inspector, Clean Water Inspector 

 

Delaying construction of improvements due to time of year 

• Hendricks County Ordinance allows for delays due to weather and supply issues, 

• Application is made at the Planning and Building office at the Government Center 

in Danville, 

• Application and review fee are required by the monthly application deadline, 

• Decision will be made at the monthly scheduled Administrative Plat Committee 

meeting, 

 

Notify: Assigned Site Inspector 

 

Again, as the Owner/Developer, you are responsible for all activity on site. The 

Hendricks County Inspector assigned to your site is not on site full-time, so it is critical 

that communication with the assigned inspector occurs frequently.  Failure to notify the 

inspector of improvements being constructed so they may be inspected may require 

additional expense to prove they are in compliance. It is your, the owner/developer, 

responsibility to ensure compliance with our Ordinances. 

 

.   
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Appendix A 

 

Inspection Fees: 

 

The inspection fees are established by the current Fee Ordinance and used to re-

imburse Hendricks County or a contract inspection firm for the actual hours spent on 

inspecting the specific site. The estimated fees are posted up front and a record of 

inspections are kept and deducted from the initial deposit. Please keep in mind that the 

estimated amount is based on the project type and may not be sufficient to cover all the 

necessary inspections. During the construction process, you may receive a letter 

requesting additional fees need to be posted.  

 

Hendricks County currently uses an electronic inspection record program. All 

inspections invoiced against a specific project must be on this record to be authorized to 

be paid. Once they have been approved to be paid, they are public records. If you wish, 

you may schedule an appointment to view these records at Hendricks County Planning 

and Building office or request physical copies be mailed to you. Viewing the electronic 

file would not incur any costs but the physical copies will be invoiced at the current copy 

rate as proscribed in the Fee Ordinance and applicable postage. 

 

Upon completion of the project, after release of all sureties, any remaining fees shall be 

returned to the person who posted them. It is important that you notify Hendricks County 

Planning and Building if you move while you have a project in process. 

 

 

Construction Plan Stamping: 

 

Planning and Building staff review plans once they receive approval from the Area Plan 

Commission or Administrative Plat Committee. This review is to ensure that one, and 

only one, final set of plans incorporates changes made during approval and so receives 

a “red stamp” signed by a member of the Planning and Building Department. This will 

signify the plans are in basic compliance with your approval and the Ordinances of 

Hendricks County. As multiple sets of plans are stamped, some are retained, and the 

remainder are returned. It is the intent of stamping the plans to ensure that everyone 

has access to the same set of plans. It is designed to prevent delays later into the 

project as everyone has the same plans.  

 

Changes can be made to the stamped plans. You must communicate with the assigned 

inspector to start the revision process. This will streamline the decision and speed up 

the decision, as often other staff do not stay up to date on your project after approval. 
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Pre-Construction Meeting: 

 

The Pre-Con takes place after the plans have been stamped and the inspection fees 

posted. This usually involves you as Developer and your professional team, (your 

engineer, contractor, etc.) the Hendricks County Planning and Building’s Engineering 

Inspector, representatives for Hendricks County Clean Water, the Hendricks County’s 

contract engineering inspector (if applicable) and possibly others based on the specific 

site. This meeting is your first chance to meet the actual inspectors who are assigned to 

the site, get contact information, and receive direction as to any unique items or points 

of emphasis for this specific site.  There will be time to answer any questions either you, 

your engineer or your contractor may have. Please know, it is in everyone’s best interest 

to provide the proper and complete information. So, if you have questions, please ask 

them. No one at this meeting knows what questions you have. Please remember to 

make your questions specific to better provide the information you need. Research may 

need to be done before they can give you a complete answer, but do not be afraid to 

ask. 

 

Phasing: 

 

Once construction begins, the inspector assigned to the site must be informed when 

you change the phase of construction or pause construction due to weather or other 

conditions. It is your responsibility to have the various phases of construction 

documented. It may be part of your approval to transfer ownership and future 

maintenance to a governmental agency or other company upon completion, but without 

proper inspections and frequency, we cannot assess if proper construction methods 

have been employed. Failure to ensure inspections are done at the proper interval may 

result in your project being rejected and being required to be resubmitted for an 

amendment or new approval. 

 

In general, the following are the distinct phases of construction but they may be done in 

differing order or combination with each other: 

 

Dirt Work will include topsoil stripping, leveling the site, hauling spoil off site for proper 

disposal, digging swales, digging ponds and bulk moving of material on site. If this is the 

only activity on site, this phase will require the least amount of inspection time. 

 

Notify: Assigned Site Inspector, Clean Water Inspector, Other agencies as 

needed based on project type. 

 

Pipe work is broken down into 3 sections with the following documentation required no 

matter which type of line is being installed.  
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• Any work within existing right of way may require additional permits.  All backfill 

within existing right of way must meet the conditions of the Right of Way Permit 

or as shown on the stamped plans. 

•  All backfill under the proposed roadway and within 5 feet of the edge of 

pavement will require full depth of granular backfill. Granular fill is defined in the 

INDOT Standards. 

• Clean Water may have additional requirements if de-watering is to be done 

during installation of the lines. 

• Additional permits or approvals may be required. 

 

Water: these lines will need to be inspected by the utility responsible for them. The 

general conditions noted above apply. 

 

Notify: Utility company, Assigned Site Inspector, Clean Water Inspector   

 

Sanitary Sewer: these lines are inspected by the utility responsible for them. 

The general conditions noted above apply. 

 

Notify: Utility company, Assigned Site Inspector, Clean Water Inspector   

 

Storm: this system may be ultimately accepted by Hendricks County into its storm 

system and will therefore require detailed inspections.  

The general conditions noted above apply. 

 

Notify: Assigned Site Inspector, Clean Water Inspector, Other agency inspectors. 

 

Street Construction: this is broken into multiple sub phases. Each of these sub phases 

requires differing levels of attention. Please note that the Hendricks County Engineer 

has determined that the ground is frozen once the surface temperature reaches 32*F. 

 

Rough grading will require the same level of inspection as all dirt work. 

 

Notify: Assigned Site Inspector, Clean Water Inspector 

 

Soil Modification, if done for this project, will be required to comply with the current 

INDOT Standards. All engineering design reports, and any testing required will be 

submitted to the assigned inspector and to the Hendricks County Engineering Inspector 

prior to application of the mixture on site or within 24 hours after the compliance testing 

is completed.  

 

Initial Proof Roll: The proof roll may be done either prior to or after installation of the 

subsurface drains. All test results for any soil modification on site must be completed, 

and results submitted to Hendricks County via the assigned inspector, prior to 
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scheduling the proof roll. Hendricks County will not proof roll any future public or private 

street which will not pass the minimum standards as stated by the current INDOT 

Standard Specifications Manual. Once testing has proven to be in compliance, the proof 

roll will be, at the minimum, the proof roll must be witnessed by the assigned inspector. 

Hendricks County maintains the right to have a representative on site during the proof 

roll. Any areas noted as failed shall be addressed and pass a proof roll prior to any 

additional construction. Based on the assigned inspector’s judgment, continued work 

may be continued outside of failed areas while they are being repaired.  

 

Notify: Assigned Site Inspector 

 

Sub-surface Drain; Shall be installed and backfilled shown on the approved plans. It 

may be installed prior to initial proof roll or after but must be installed and approved prior 

to applying the subgrade for the roadway. The stone must reach the stone/dirt interface 

prior to adding stone. 

 

Notify: Assigned Site Inspector 

 

Curbing: shall comply with the cross section shown on the stamped plans and installed 

in compliance with INDOT Standard Specifications. 

 

Notify: Assigned Site Inspector 

 

Final Proof Roll; Shall only be scheduled once stone subgrade has been installed to 

final depth. At this time, the curbs should be backfilled to minimize damage to them.  

 

Notify: Assigned Site Inspector 

 

Paving: Prior to paving, the inspector must be informed of the asphalt mix design and 

supplier of the product. All specifications for the mix and supplier, as well as conditions 

of installation, must meet those as stated in the most recent INDOT Standards 

Specification Manual. It will be the decision of the Hendricks County Engineer whether 

to accept any asphalt pavement not placed in compliance with the Standards or require 

removal and replacement.  

 

Notify; Assigned Site Inspector 

 

Video Inspection: 

 

Hendricks County, by authority of the Storm Water Handbook, requires that all storm 

systems be video inspected. This video needs to be of sufficient quality to clearly show 

the installed condition of the pipe and any visible deformities or defects. Please 

remember, the Stormwater Handbook allows 30 days for review and comment on the 
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video. Any items identified during review of this video inspection must be addressed 

prior to acceptance of the storm system. Failure to address items identified during the 

review may result in your project being classified as non-compliant. 

 

Supply to: Assigned Site Inspector 

 

Record Drawings: 

 

You will need to provide record drawings for the storm and sanitary sewer systems. The 

sanitary sewer is for our records and potential documentation for future expansion. The 

storm system will be reviewed and any significant deviation from the approved design 

must be justified through revised drainage analysis. Should the system be proven 

unable to address the flows required, the Hendricks County Drainage Board will have 

jurisdiction as to any changes required to the system and it may require additional 

approvals. 

 

Supply copies to: Assigned Site Inspector, Hendricks County P&B Engineering 

Inspector  

 

Utilities: 

 

You will need to secure documentation that the sewer district and water company has 

approved and accepted the newly installed lines into their system. While the terminology 

differs between agencies, we need written documentation showing the lines are 

serviceable for their intended uses. 

 

Supply to: Hendricks County P&B Engineering Inspector  

 

Completion: 

 

All improvements shown on the “stamped” plans must be completed prior to the project 

being marked completed (except as described in the section concerning exceptions 

below.) Depending on the nature of the project, this will be prior to recording of the plat 

or release of the Certificate of Occupancy on the structure. 

 

Upon completion of all improvements and requirements of a development, a 2-page 

form titled “Contractor’s Completion Affidavit” must be signed, notarized, and delivered 

to Hendricks County Planning and Building. The first page is for the notarized signature 

of the contractor and the second is for either the Engineering Inspector or a contract 

engineering inspection firm to sign. Upon receipt of the complete form, it will be taken to 

the Director of Planning and Building for their signature and establishment of any 

maintenance surety required based on the actual construction costs. Once the form is 
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completed by the Hendricks County Plan Director, or his representative, a copy will be 

provided to you for your records. 

 

Exceptions: There are times when some required items are not able to be completed 

due to weather, supply issues or other complying reasons. In these cases, we have a 

process to allow the project to move forward. The process begins with communication 

with the assigned site inspector who will gather the information for the County to review.  

An application requesting the exception will be required and it will be approved by either 

the Director of Planning and Building or the Plan Commission and/or the Administrative 

Plat Committee, depending on the nature of the project.  In general, all delays are for 

the minimum reasonable timeframe and will usually require a performance surety to be 

posted for them. 

 

Notify: Assigned Site Inspector 

 

Surety: 

 

If a surety, either performance or maintenance, is required, the justification and full 

description is found in either the Subdivision Control or Zoning Ordinances. In general, 

you were required to install improvements which could potentially impact the public and 

some form of guarantee is needed to insure they were installed as presented and in a 

workmanlike manner. The amount of the surety is derived from your actual construction 

costs. If there are questions while establishing the surety amount, you will be asked to 

provide additional information so we may establish a fair bond amount.  

 

Generally, for all construction that has been completed, a maintenance surety is 

required in a partial amount of the costs. A performance surety is required for the full 

amount of the cost of any items you have yet to install and have an exception delaying 

the installation. The discussion concerning sureties is a lengthy and complex topic. If 

you have any questions concerning this topic, it is recommended you contact the 

Hendricks County Planning and Building Engineering Inspector. 

 
  

 

While it is our goal to provide guidance, this paper is not able to address all the potential 

roadblocks or the solutions to issues which may arise during construction of your site. 

The assigned site inspector and the Hendricks County Engineering Inspector can 

provide guidance in addressing issues which may occur.  

 







































Hendricks County Planning and Building Department 
355 South Washington Street, Rm G80 

Danville, IN 46122 
(317)745-9445       fax (317)745-9347

PLAT ADDRESS INFORMATION SHEET 
This information is necessary for preliminary work on plat address assignment and notification. This is not a request for 
address assignment. A request for address assignment must be made separately prior to recording the plat. You may 

request address assignment by contacting  Tonya Cottrell at tcottrell@co.hendricks.in.us. 

Project Owner Contact person

Mailing Address 

Phone  Fax Email 

Project Engineer Contact person

Mailing address 

Phone  Fax Email 

Subdivision Name 

Section Number 

No. of  
Lots in 
Section Acreage 

Property Location 

Parcel I.D # 

Project Type (check One)   __Single-family Dwelling(s)   __Multi-family Dwelling(s)   __Commercial 

__ Industrial    __Institutional   __Other (specify)_________________________________ 

The following agencies and utility companies will  receive address assignignment notification.from our office.  
Please correctly identify ALL that apply to your project location 

Post Office Zip Code 

Fire and Rescue 

Electric Utility 

Gas Utility 

Water Utility 

Sewer Utility 

Telephone Utility 

Cable Utility 

Prepared By: Phone 

N:\Joanne\My Documents\FORMS\Packet info\Plat Address Information Sheet.doc 

mailto:lrice@co.hendricks.in.us
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