Hendricks County
Job Description

Title: Full-Time Maintenance Technician FLSA: Non-Exempt

Department: Parks and Recreation Pay Band: LTC 4

PURPOSE OF POSITION:

The Maintenance Technician will assist with general landscape and park maintenance duties;
project work as necessary; including carpentry, light construction activities, minor electrical
and plumbing work, etc.; and help the Park Manager lead and supervise part-time
maintenance staff in such work.

ESSENTIAL FUNCTIONS:

e Help Park Manager lead and supervise maintenance crew(s).

e Assist Park Manager with planning and prioritizing a wide variety of project work as well
as building, facility, and grounds maintenance.

e Perform general landscape duties as directed.

e Maintain, clean, and make basic repairs on equipment.

e Diligent compliance with all safety procedures.

o Display an exceptionally helpful and friendly attitude to all parks visitors.
e Ability to work without direct supervision for long periods of time.

NON-ESSENTIAL FUNCTIONS:

e Other duties as assigned.

EDUCATION AND QUALIFICATION REQUIREMENTS:

e Incumbent will have a strong base of knowledge in basic maintenance tasks, including
carpentry, minor electrical, minor plumbing, equipment and hand tool operation and
maintenance (including mowers, skidsteer, UTVs, chainsaws, tractors, etc.), safety
procedures, reading plans, and leadership.

e Must have minimum of high school diploma or GED.

e Must have demonstrated ability to work well as part of a team, with people of all
socioeconomic classes, and have a professional appearance and presentation.

e Excellent written and oral communication skills.



e Must possess a valid driver’s license and the demonstration of a safe driving record.

RESPONSIBILITY:

Incumbent will prioritize a wide variety of work based on the Park Manager’s verbal and/or
written instructions, personnel/equipment availability, and weather and will appropriately
communicate those instructions to the rest of the crew. Incumbent will sometimes supervise
and frequently work with the maintenance crew to competently perform a wide variety of
maintenance and project work, including carpentry, basic electrical work, basic plumbing,
landscaping, invasive species control, and a variety of construction-related activities,
frequently requiring the ability to read, catch mistakes in, and follow plans. Incumbent will
use and help maintain all equipment for maintenance operations. Incumbent will provide
excellent “customer service” for other departmental employees, officials, and the public.
Incumbent will be required to adapt to changing situations and think critically, for example
due to weather changes, equipment malfunctions, mistakes in plans, staff availability, etc.
May rarely be required to respond to an emergency.

WORING RELATIONSHIPS:

Incumbent will work with and have basic supervisory responsibility for the maintenance
crew and reports directly to the Park Manager. Incumbent will sometimes work
independently.

WORKING CONDITIONS AND PHYSICAL DEMANDS:

Duties will be performed primarily outdoors during all seasons of the year. This position requires
the ability to walk/stand for long periods of time, walking on uneven terrain, and lifting/carrying
objects weighing up to 50 Ibs. Persons in this position must be responsible and feel comfortable
working alone for hours at a time. Some weekends and some holidays may be required.

NOTE: A criminal background investigation is required of ALL HCP&R employees.

APPLICANT/EMPLOYEE ACKNOWLEDGEMENT:

The job description for the position of Full-time Maintenance Technician in the Parks &
Recreation Department describes the duties and responsibilities in this position. | acknowledge
that | have received this job description, and understand that it is not a contract of employment. 1
am responsible for reading this job description and complying with all job duties, requirements
and responsibilities contained herein, and any subsequent revisions.

Is there anything that would keep you from meeting the job duties and requirements as outlined?



Yes No

Applicant/Employee signature Date

Printed Name



